
Form 2 Section 1 Quick Reference Guide – Recipient 

1. The Recipient logs into eFSAP. On the entity homepage, click Form 2. Click Create Form 2.



2. The Recipient fills out Section 1.  

 

a. Section A is a dropdown populated by the recipient entity. 
b. Section B is the Sender information. Coordinate with the Sender to ensure that this information is 

accurate. Note: If the Sender is part of a registered entity, you must enter the Sender’s Registration 
number.  

c. If the transfer request is made for a select agent or toxin identified in a clinical or diagnostic sample, you 
must fill out a Form 4 (Question 13).  

d. If the select agent or toxin is a product of a restricted experiment, a description of the restricted 
experiment is required (Question 14). 

e. Enter both the courier name and their DOT registration number (Question 15). 
f. Section C is the list of select agents/toxins being requested for transfer. When you select the select 

agent or toxin from the dropdown menu, click Add Agent/Toxin to apply it to the Section 1. 



 

g. Enter the name and title of the RO. This functions as the RO signature.  
h. Click Submit. Clicking Save Update does NOT submit the Section 1. 
i. A dialog box will inform you that the status of the Transfer Request will change to “Transfer in Review”. 

Click OK.  
j. A dialog box will inform you that the data has been successfully submitted.  
k. Entity homepage will display a notification for the submitted Transfer Request. 

3. The FSAP Reviewer will approve Section 1 of the Transfer Request after verifying the information. Both the 
recipient and the sender will receive a notification of this approval through eFSAP and/or email, and the transfer 
status will change to “Section 2 Pending”. This approval expires after 30 calendar days.  

 


	Form 2 Section 1 Quick Reference – Recipient



