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Select the Type of Amendment
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.

Use the dropdown menu to  select 
the correct type of  amendment 
and click “OK”

Type the cover letter.

Click “OK”
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Based on the previous drop-down selection, you are able to make  changes to either the 
physical address or additional physical address(s).

Other section 1  fields are “greyed out” and are not available for edit.
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You can cancel the request, or save and proceed to 
the cover letter page to submit.   The save button 
will save current data as a draft.
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Responsible Official, 12/20/2017 11:08
I was able to successfully change the 
zipcode and I  see on my home page that 
the amendment is in  “pending” status, is 
there anything else I need to  do?
--------------------------------------------------------------------
Agency User, 12/20/2017 11:23
No, that is it. We will try to get 
the change  approved today, 
thank you.

The General Discussion log:
 Serves as two-way communication between entity andFSAP

 Can be used by FSAP to request additional information related to the amendment (replacese-mail)

 Can be used by the entity to reply to FSAP‘s request for information, or ask questions about the amendment

 RO/ARO enters message, then click“SEND”

 Messages will post to the communication log with user name, date and timestamp
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You can withdraw the amendment, review or make additional changes, save and return 
later, or submit the amendment.  FSAP will not review the amendment until it has been
submitted.
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If you submit the amendment, you will be redirected back to the landing page.
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A notification will appear that the amendment was submitted.
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The amendment summary section will show a pending amendment.
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The change will not appear immediately, it will appear after FSAP has approved the  
amendment.



Additional Assistance

 The eFSAP Resource Center has resources to assist with the use of eFSAP.
 For technical assistance with eFSAP, or for assistance with the Secure Asset  

Management System (SAMS), please submit a help request ticket at eFSAP Customer 
Support Request Form, email eFSAPSupport@cdc.gov, or call 1 (877)  232-3322.

 For all other inquiries regarding your entity’s registration, please contactyour  
designated FSAP point of contact (POC).

https://www.selectagents.gov/efsap.html
https://www.selectagents.gov/supportform-efsap.html
mailto:eFSAPSupport@cdc.gov
https://www.selectagents.gov/supportform-efsap.html
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