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OUTLINE

Contact Information
APHIS/CDC Form 1 Verification
APHIS/CDC Form 1 Amendments
APHIS/CDC Form 3 Submission 



AGENCY POINTS OF CONTACT



ADDITIONAL CONTACT INFORMATION

 For assistance with Secure Asset Management System 
(SAMS), entities should use DSATSAMSHELP@cdc.gov

 Entities should submit amendments and inspection-related 
documents directly into eFSAP once the system is released to 
the entity.  

mailto:DSATSAMSHELP@cdc.gov
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eFSAP APHIS/CDC Form 1 Verification 

 Review APHIS/CDC Form 1 information for each section 
 Verify eFSAP APHIS/CDC Form 1 contains complete, accurate 

and current information compared to your records on file
 Provide confirmation of successful APHIS/CDC Form 1 data 

transition to FSAP:
 Responsible Official must email your FSAP POC once your entity has 

verified the Form 1



eFSAP Landing Page

List of 
Notifications 



eFSAP Landing Page General 
Discussion 

Notes between 
Agency and the 

Entity.



eFSAP Landing Page

Summary of 
Amendments 

and their 
status



eFSAP Landing Page

Supporting 
Documentation



eFSAP Landing Page

Select Form 1



eFSAP Landing Page
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eFSAP APHIS/CDC Form 1 View



APHIS/CDC Form 1 Section 1 Entity Information 

Verify the full legal 
name of the Entity

Verify the  address 



APHIS/CDC Form 1 Section 1 Entity Abstract



APHIS/CDC Form 1 Section 2 - Responsible Official 
Certification of Personnel and Facility Activities



APHIS/CDC Form 1 Section 3 – Verifying Select Agents and 
Toxins



APHIS/CDC Form 1 Section 4 Personnel and SRA 
Information

 Security risk assessment (SRA) information is also displayed in 
Section 4
 Individuals must have “Unrestricted” SRA status to access select agents 

and toxins

 eFSAP will display upcoming SRA expiration dates for an individual 
at 90 days and 45 days as a reminder to the entity

 Additional Notes: 
 The DOJ Unique Identifier Number format was updated to remove the 

dashes and agency prefix (A for APHIS, C for CDC). The new format is the 
individual’s initials (first name, last name) and 6-digit number.

 The DOJ Unique Identifier Number for an individual registered at multiple 
entities may have been modified from the information you have on file. 



APHIS/CDC Form 1 Section 4 Verify Personnel and SRA Information



Example of New DOJ# Format and SRA Expiration Dates

New DOJ Number format

Orange: 90 days

Red: 45 days



APHIS/CDC Form 1 Section 5A - Entity-Wide 
Security Assessment and Incident Response



APHIS/CDC Form 1 Section 5B - Entity-Wide 
Biosafety/Biocontainment



APHIS/CDC Form 1 Section 5C - Entry Requirements 
for Federal Select Agent Program Inspectors



APHIS/CDC Form 1 Section 6 A/B  Viewing Building



APHIS/CDC Form 1 Section 7A & 7C Principal 
Investigator (PI) Information and Select Agent and 

Toxin Locations
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APHIS/CDC Form 1 Section 7B Strain or Serotype
Designation Information



eFSAP APHIS/CDC Form 1 Verification - Edits Needed 

 Contact FSAP if you identify inaccuracies in Form 1 data transition
 Email agency POC with specific details including:

 Entity Name
 Section or Attachment name
 Brief description of the concern
 Amendment numbers (where applicable)

 Agency POC will work with you to resolve the concerns and update 
eFSAP

 Once eFSAP is corrected, RO must provide email confirmation of 
successful APHIS/CDC Form 1 data transition to FSAP



APHIS/CDC Form 1 Amendments
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eFSAP APHIS/CDC Form 1 Amendments 



eFSAP APHIS/CDC Form 1 Amendments

 Hybrid amendment process - digital cover letter and upload 
of Form 1 (fillable pdf)

 Future eFSAP release will have both digital cover letter and 
ability for RO/ARO to edit APHIS/CDC Form 1 information

 Communication log for correspondence between FSAP and 
entity RO/ARO



Step 1:  Upload Supporting Document for Amendment

 Scroll to Supporting Documentation on landing page
 Click Browse and select “Form 1” pdf file
 Click Upload


 Note: Entity will not have option to view the uploaded 
document until a future release



Step 2:  Create Amendment Request

 Click “Form 1” on landing page
 Then select “Amend”
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Step 3: Cover Letter

 Select “Amendment” from drop down menu 
 These options will change once release full Form 1 digital editing 

features

 Enter cover letter text
 Brief description of change 
 Keywords to start request:  ADD, REMOVE, UPDATE
 For personnel removals, state reason for removal

 Then, click ok – this creates the amendment request (draft)



Examples of Cover Letter Text



Step 4: Withdraw, Save or Submit

Note:  No delete button!  Amendment request has been recorded into system



Communication Log

 Two way communication between entity and FSAP
 FSAP will use this log to request additional information 

related to the amendment (replaces email)
 Entity can reply to FSAP request for information, or ask 

questions about the amendment
 RO/ARO enters message, then click “SEND”

 Messages will post to the communication log with user 
name, date/time stamp



eFSAP APHIS/CDC Form 1 Communication Log 



Example of Request For Information in Communication Log



APHIS/CDC Form 1 Amendment – Status 

 Pending – RO/ARO has clicked “submit” and sent 
amendment to FSAP

 Request For Information – FSAP has returned amendment to 
entity for additional information (review Communication log 
for details)

 Draft – RO/ARO has created a draft amendment by clicking 
“save” but has not yet submitted amendment to FSAP



APHIS/CDC Form 1 Amendment – Status Continued 

 Approved – FSAP has approved the amendment request
 Rejected– FSAP has denied the amendment request
 Deactivated – RO/ARO has “withdrawn” the amendment



APHIS/CDC Form 3 Submission
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eFSAP Landing Page

Select Form 3



APHIS/CDC Form 3  Report of a Theft, Loss or Release of Select 
Agent or Toxin 

Se
le

ct
 C

re
at

e



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 
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APHIS/CDC Form 3  Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



APHIS/CDC Form 3 Report of a Theft, Loss or Release of Select 
Agent or Toxin 



AGENCY POINTS OF CONTACT



ADDITIONAL CONTACT INFORMATION

 For assistance with Secure Asset Management System 
(SAMS), entities should use DSATSAMSHELP@cdc.gov

 Entities should submit amendments and inspection-related 
documents into eFSAP once the system is released to the 
entity.

mailto:DSATSAMSHELP@cdc.gov
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For more information, please contact the Federal Select Agent 
Program

Telephone: 301-851-3300 Option 3 (USDA) or 404-718-2000 (CDC)
E-mail: AgSAS@aphis.usda.gov (USDA)or lrsat@cdc.gov (CDC)

Web:  http://www.selectagents.gov

mailto:AgSAS@aphis.usda.gov
mailto:lrsat@cdc.gov
http://www.selectagents.gov/
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