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eFSAP Overview

1. In eFSAP, recipient Responsible Official (RO) completes Section 1, sub-
sections A, B, and C of APHIS/CDC Form-2 and submits.

2. AgSAS and/or DSAT review and approve the transfer request.
3. Sender completes Section 2 of APHIS/CDC Form-2:

a) If the sender is an FSAP registered entity, use eFSAP
b) If the sender is not a FSAP registered entity:

i. Complete the section 2 from the fillable APHIS/CDC Form 2 
available on the FSAP website. 

ii. Provide this information to the recipient
4. In eFSAP, the recipient:

1. Reviews sender completed section 2 information and reconciles 
with materials received in the shipment.

2. If applicable, enters section 2 information received from non-
FSAP registered sender.

3. Enters section 3 information and submits the completed 
APHIS/CDC Form-2.

Additional user functionality for eFSAP 
(Forms 2, 4, and personnel amendments)eFSAP OverviewAPHIS/CDC Form-2  

(Request to Transfer Select Agents and Toxins)

https://www.selectagents.gov/form2.html


eFSAP Overview

Recipient initiates a new APHIS/CDC Form 2

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Recipient completes Section 1A-C

This drop down will be pre-populated with your registered principal 
investigators to easily choose the correct recipient.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP OvervieweFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)

Recipient fills out information regarding the sender.



eFSAP Overview

APHIS/CDC Form 2: Section 1C

To easily choose the agent(s)/toxin(s) you wish to receive, this drop down is pre-
populated with all select agents and toxins for which the recipient is approved.

Multiple agents and toxins can be added to the transfer request.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Notification Center displays status of the APHIS/CDC Form 2:

1. Recipient RO/ARO submits the Form 2 for review.

2. FSAP approves the Form 2 transfer request (Section 2 is now pending).

• If the sender is a registered entity, the approval notification will appear in their 
notification center as well.

• If the sender is not a registered entity, FSAP will contact the sender and provide 
the approved APHIS/CDC Form-2 with the unique transfer ID number.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Section 2 - Sender
a) Non-registered senders will use the forms on the FSAP website and continue to use 

current practices to submit. 

b) Registered senders should use eFSAP:

This drop down is pre-populated only with the agents/toxins for which the 
transfer is approved. Answer the questions for each agent/toxin in the 
shipment and click the “Add shipped” button.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Section 2 - Sender

Once information has been entered for each agent/toxin in the shipment, proceed to 
question 22.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Section 2 - Sender

Answer questions 22 – 29 regarding the recipient and additional information 
regarding the shipment.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Section 2 - Sender
Shipper submits Form 2.

Shipper prints Form 2 information to include with package.

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

APHIS/CDC Form 2: Transfers

Notification Center displays status of Form 2:

3. Sending RO/ARO submitted Form 2 for BSAT shipment (Section 3 is now 
pending).

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Section 3 - Recipient

This drop down is pre-populated with SRA approved personnel at the recipient 
entity.

RO/ARO can manually enter a name if the recipient is not SRA approved. 

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

Transfer Complete

Notification Center displays status of Form 2:

4. Recipient RO/ARO submits Section 3 for receipt of BSAT shipment (Transfer 
Completed).

eFSAP OverviewAPHIS/CDC Form-2  
(Request to Transfer Select Agents and Toxins)



eFSAP Overview

APHIS/CDC Form 4A – Identification of BSAT

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section A

Complete section A questions 1-3.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section A

For registered entities, this information is automatically 
pulled from your Form 1.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section B

Complete section B questions 1-7.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

If retained, select the correct PI from the pre-populated choices 
based on the list of approved PIs at the entity.

Select the correct disposition of the agent/toxin

APHIS/CDC Form 4A – Section B

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section B

Complete section B questions 9-15.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

• Immediate notification – as required by the regulations (must submit name of select 
agent or toxin, date identified, and whether there was a theft, loss, or release).

• Save – Draft only. This does not fulfill the requirements of the regulations. The Form 4A 
will not be reviewed by FSAP staff.

• Submit – This option will activate once the Form is filled out in its entirety. Once 
submitted, the Form 4A will be reviewed by FSAP.

APHIS/CDC Form 4A – Section B

Choose the desired action

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

After submission by the identifying lab:

• FSAP staff will assign the Section C/D to the supplying 
laboratory identified in Section A/B for completion.
• If the supplying laboratory is registered with FSAP then 

they will receive a notification on their eFSAP homepage.
• If the supplying laboratory is unregistered, FSAP will 

contact the entity and they will use the forms on the FSAP 
website and continue to use current practices to submit. 

APHIS/CDC Form 4A – Section C/D

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

If your entity was the supplying lab:
• A notification will appear in your notification center informing 

you that a Form 4A is required.

• To see all required Form 4As you can use your Form 4 tab.

APHIS/CDC Form 4A – Section C/D

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

To enter the information for this Form 4A, click the View button.

APHIS/CDC Form 4A – Section C/D

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section C

Complete section C questions 1-3.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section C

For registered entities, this information is automatically 
pulled from your Form 1.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

Complete questions 2-8.

APHIS/CDC Form 4A – Section D

Question 1 is pre-populated with the agent indicated by the 
identifying laboratory that filled out section B.  

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

This is a list of approved PIs at the entity.

APHIS/CDC Form 4A – Section D

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section D

Complete questions 10-17.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



eFSAP Overview

APHIS/CDC Form 4A – Section D

Choose the desired action

• Save – Draft only. The completed Form 4A will not be reviewed by FSAP staff.
• Submit – This option will activate once the Form is filled out in its entirety. Once 

submitted, the Form 4A will be reviewed by the FSAP.

eFSAP OverviewAPHIS/CDC Form-4  
(Report of the identification of a Select Agent or Toxin)



Section 4 personnel changes

From your entity’s home screen, select Form 1.

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)



Section 4 personnel changes

Select “Amend”.

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)



Section 4 personnel changes

Select the type of change you would like to make.

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)



Section 4 personnel changes

Select “Section 4 Amendment” and click “Ok”.

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Click “Add new personnel”.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Enter Last name, first name, DOB, then click “generate new DOJ number”.
Indicate if the person has Tier 1 access and/or is responsible for inventory.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Select a primary and/or support role. 
(At this time changing Responsible Officials still requires a 

Section 1 to be uploaded into eFSAP.)



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

If “Laboratorian” is selected, choose the supervising PI(s) from the 
drop down choices (auto-populated based on your current PIs). 



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

When adding a laboratorian, animal care staff, support staff, or an 
unescorted visitor, the RO or ARO will need to electronically sign 

the document to verify the person has been trained.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

If ARO is selected, you will need to enter contact 
information for the individual. 



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

After clicking “Add Personnel” at the bottom 
of the previous screen, the new person will show up in a 

“Pending” status in your list of active users.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

The “SRA Initial Date” will be the date that 
the person was added.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

The action will show in your notification center.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

After successful background investigation, the person becomes unrestricted, 
FSAP will update the “SRA Approved” and “SRA Expiration” dates, the person’s 

SRA status will change to “unrestricted”.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

To remove a person, click the edit button to the right of the 
person’s information.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

After clicking the “Remove” button, 
type the reason for removal, and click “Finalize.” 

(RO/ARO signature is not required.)



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

The removed person will immediately show up on your entity’s list of inactive 
personnel, the “SRA Withdrawn Date” will be the same date the removal action 
was executed.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

At this time, removing a PI still requires uploading the correct 
sections of the paper version of the Form 1 into eFSAP. 



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

However, you can use eFSAP to automatically disassociate staff 
from PIs no longer at the entity and reassign them to other PIs. 



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

In this instance, pretend you have uploaded an amendment to remove 
PI Beck.  Below, see that Carl Carson works for PI Beck and PI Samuelson. 

David Dowell only works for PI Beck.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Select the “edit” button.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Using this button, you can automatically remove people from PI Beck.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Because David Dowell works only for PI Beck, you will get a reminder message 
that you need to update the PI for him.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

PI Beck was removed from Carl Carson because he also works for PI Samuelson. 
Because David Dowell only works for PI Beck, you will have to assign him to another PI.

Beck was removed



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Click on “edit” next to David Dowell, assign David Dowell to a PI other than 
Britney Beck, sign as the RO/ARO, and click “update” at the bottom of the page.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

David Dowell now works for PI Lopez.  



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

All the changes will show up in your entity’s notification center.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

RO/AROs now also have the ability to reactivate personnel 
(other than past ROs).



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

From the list of inactive users, click “View” for the person you wish to reactivate.  
Here, we will reactive Hank Hanson.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Simply click “Reapply”.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

The person’s role and Tier 1 status is reset, as is their past SRA approval date and 
SRA withdrawn date (they are saved hidden in the database).  

Their SRA initial date is reset to the date you click reapply and their status is set 
as pending. Their past DOJ number and DOB are auto-populated.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

Important note – RO/ARO must click edit and reassign their role or add a new 
role. FSAP cannot set a person’s SRA status as unrestricted if there is no role 

indicated for the individual.



Section 4 personnel changes

eFSAP OverviewAPHIS/CDC Form-1  
(Section-4, Personnel changes)

The notification center will update to reflect that 
Hank Hanson was just reapplied.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

From your entity’s landing page, select Form 1 then “Amend”.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

Select “Renewal” from the drop down list.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

Type your cover letter and click “Ok.”  
You will be directed to Section 2 automatically.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

Read and agree to the certification statement by signing in the lower left corner.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

After signing, click “Save” then “Navigate to Amendment”.

1. Sign

2. Save3. Navigate to Amendment



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

Save as a Draft, Withdraw, or Submit the renewal amendment.



Registration Renewals

eFSAP OverviewAPHIS/CDC Form-1  
(Registration Renewal)

The notification center will show that the RO/ARO who requested the renewal 
signed the Section 2, and also that an amendment was submitted.
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