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The eFSAP January 2019 release includes additional Administrative and 
Technical Amendments.

Amendment Types

• Administrative Amendments – Information is updated immediately in eFSAP 
without the Federal Select Agent Program review. These amendments do not 
require a cover letter. 

• Technical Amendments - Require review by the Federal Select Agent Program. 
Entity information is automatically updated in eFSAP upon approval. These 
amendments require a cover letter. 



 Request to Change Lead Agency 

 Section 3 – Add a Select Agent or Toxin* 

 Section 3 – Deactivate Select Agent or Toxin* 

 Section 3 – Reactivate Select Agent or Toxin*  

 Section 4 – Change Responsible Official

 Section 6 – Add New Building* 

 Section 6 – Add New Room or Suite*

 Section 6 – Modify Building 

 Section 6 – Modify Room or Suite

 Section 6 – Remove Building* 

 Section 6 – Remove Room or Suite

 Section 7AC – Add New Work Objective 

 Section 7AC – Modify Work Objective 

 Section 7AC – Remove Approved Work Objective

The eFSAP January 2019 release includes additional amendments:

Amendment Types

*Administrative Amendments 



To submit an amendment, begin by selecting Form 1 on the home page. 

Amendment Submission

Select Amend. 



Amendment Types 

Use the dropdown to view 
amendment types. 

“All other amendments” is no longer an option as all amendments can be completed in 
eFSAP with the exception of a withdrawal request. To request withdrawal, send FSAP a 

message in the discussion section on the home page. 



Request to Change Lead Agency
(Technical Amendment) 



Use the dropdown to select “Request Change of Lead Agency”.  
Enter cover letter text and click Ok. 

Request to Change Lead Agency 



Review and/or edit the amendment cover letter, and click Submit. 

Request to Change Lead Agency 

Once submitted a notification will display on the home page. The change 
will be reflected when the Federal Select Agent Program (FSAP) reviews 

and approves the amendment.



Section 3 – Add a Select Agent or Toxin 
(Administrative Amendment) 



Use the dropdown to select “Section 3 – Add Select Agent or Toxin”, and click Ok.

Section 3 – Add a Select Agent or Toxin 



Use the dropdown to 
select the Agent/Toxin.

Section 3 – Add a Select Agent or Toxin 



Use the dropdown to select the Agent/Toxin, and click Add. The Agent/Toxin will 
display below.

Section 3 – Add a Select Agent or Toxin 

Click Save at the top of the page. 
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A message will display, click Proceed. 

Section 3 – Add a Select Agent or Toxin 

After clicking proceed, the agent/toxin will display on Section 3 as “unassigned”.  Submit 
a Section 7AC amendment to assign the agent/toxin to a work objective. The 
agent/toxin will be “approved” when the Section 7AC amendment is approved.  



Section 3 – Deactivate Select Agent or Toxin 
(Administrative Amendment)  



Section 3 – Deactivate Select Agent or Toxin 

Use the dropdown to select “Section 3 – Deactivate Select Agent or Toxin”, and 
click Ok.

Section 3 – Deactivate Select Agent or Toxin 

Deactivate – Removing an agent/toxin from the registration. Once deactivated, 
the agent/toxin will display on the “historical” tab in eFSAP. 



Select Deactivate for the Agent/Toxin you would like to deactivate.

Section 3 – Deactivate Select Agent or Toxin 

An agent/toxin can only be deactivated if  it is not possessed and not a part of an 
approved work objective. 



The deactivated Agent/Toxin will no longer display. Click Save to save the change. 

Section 3 – Deactivate Select Agent or Toxin 



Section 3 – Reactivate Select Agent or Toxin 
(Administrative Amendment) 



Use the dropdown to select “Section 3 – Reactivate Select Agent or Toxin ”, and 
click Ok.

Section 3 – Reactivate Select Agent or Toxin 

Reactivate – Adding a previously approved agent/toxin back to the registration. Once added, 
the agent/toxin will display on the “current” tab in eFSAP. 



Section 3 – Reactivate Select Agent or Toxin 

Historical agents/toxins will display. Click Reactivate next to the agent/toxin you 
wish to reactivate. 



The reactivated agent/toxin will display below. Click Save to save the 
changes. 

Section 3 – Reactivate Select Agent or Toxin 



Section 3 – Reactivate Select Agent or Toxin 

A message will display, click Proceed. 

After clicking proceed, the agent/toxin will display on Section 3 as “unassigned”.  Submit 
a Section 7AC amendment to assign the agent/toxin to a work objective. The 
agent/toxin will be “approved” when the Section 7AC amendment is approved. 



Section 3 – Reactivate Select Agent or Toxin 

The reactivated Agent/Toxin will display on the current tab with an unassigned 
status. 



Section 4 – Change Responsible Official
(Technical Amendment)  



Use the dropdown to select “Section 4 – Change Responsible Official ”.

Section 4 – Change Responsible Official 

Use the dropdown to select the new Responsible Official (RO). The list shows all 
unrestricted personnel in Section 4.



Enter cover letter text, and click Ok.

Section 4 – Change Responsible Official 



Enter information for the new RO. 

Section 4 – Change Responsible Official 

The following information is required for an RO: business e-mail address, title, business 
telephone, business fax, emergency telephone, mailing address, city, state and zip code. 



The RO role is automatically selected. Make additional selections if needed. 

Section 4 – Change Responsible Official 



Click Save and Return to Amendment. 

Section 4 – Change Responsible Official 



Review and/or edit the amendment cover letter, and click submit.

Section 4 – Change Responsible Official 

A notification will display on the entity home page once the amendment is approved. 
After the new RO is approved update or remove the former RO. 



Section 6 – Add New Building
(Administrative Amendment)  



Use the dropdown to select “Section 6 – Add New Building ”, and click Ok.

Section 6 – Add New Building 



Enter the building number and complete questions 1-3.

Section 6 – Add New Building 

Click Add Building at the bottom of the page.



The new building will display in Section 6 with an “unassigned” status. 

Section 6 – Add New Building 

A notification will display indicating a new building was added. 



Section 6 – Add New Room or Suite
(Administrative Amendment) 



Use the dropdown to select “Section 6 – Add a New Room or Suite”, and click Ok.

Section 6 – Add New Room or Suite



Identify the space as a room or suite. If room is selected, select storage, 
laboratory or both.  

Section 6 – Add New Room or Suite

If suite is selected, the additional question will not display. 



Use the dropdown to select the building. Enter the room number.

Section 6 – Add New Room or Suite



Use the dropdown to select a biosafety level and click Add biosafety level.

Section 6 – Add New Room or Suite

The biosafety level will display on the right.



Section 6 – Add New Room or Suite

After completing questions 1-16, and selecting Add Room/Suite the new room or 
suite will display in Section 6 as “unassigned”. 

Submit a Section 7AC amendment to assign the new room or suite to a work objective.
The room/suite will become approved when the Section 7AC amendment is approved. 



Section 6 – Modify Building
(Technical Amendment)  



Section 6 – Modify Building 

Use the dropdown to select “Section 6 – Modify Building”, and click Ok.



Section 6 – Modify Building 

Enter the changes you would like to make. 

Click Save and Return to Amendment.  



Section 6 – Modify Building 

Review and/or edit the amendment cover letter, and click Submit. 

Once submitted a notification will display on the home page. 



Section 6 – Modify Room or Suite
(Technical Amendment) 



Section 6 – Modify Room or Suite

Use the dropdown to select “Section 6 – Modify Room or Suite”. 

Use the dropdown to select the building. 
Enter your cover letter and click ok.



Section 6 – Modify Room or Suite

The “Section 6 - Modify Room or Suite” amendment allows you to add or remove 
biosafety levels.

To add a biosafety level (BSL), select the BSL using the dropdown and click Add a biosafety level.
To remove a BSL, click the trash bin next to the BSL you would like to remove. 

Click Save and Return to Amendment.  



Section 6 – Modify Room or Suite

Rooms can be deleted from a suite using the “Section 6 - Modify Room or Suite” 
amendment. 

Click Delete next to the room you would like to remove.
Click Save and Return to Amendment.



Section 6 – Modify Room or Suite

The “Section 6 - Modify Room or Suite” amendment allows you edit room/suite 
information. 

Enter the changes you would like to make, and click Save and Return to Amendment. 



Section 6 –Modify Room or Suite (Add a Room to a Suite)

The “Section 6 - Modify Room or Suite” amendment allows you to add a room to a 
suite. 

2. Enter a room 
name, use the 
dropdown to make 
selections and click 
“Add Suite Room”. 

3. The added room 
will display. 

1. To begin, use the 
dropdown to select a 
room type.



Section 6 – Modify Room or Suite (Add a Room to a Suite)

Click Save and Return to Amendment. 

Review and/or edit the amendment cover letter, and click Submit. 

Once submitted a notification will display on the home page. 



Section 6 –Remove Building
(Administrative Amendment)  



Use the dropdown to select “Section 6 –Remove Building ” and click Ok.

Section 6 –Remove Building 



Section 6 –Remove Building 

Select Deactivate Building next to the building you would like to remove. 

The deactivate button will only display for buildings that have no room/suites assigned. 



Section 6 –Remove Building 

The deactivated building will no longer display. 



Section 6 – Remove Room or Suite
(Technical Amendment) 



Section 6 – Remove Room or Suite

Use the dropdown to select “Section 6 – Remove Room or Suite”. 

Complete your cover letter and click Ok. 



Section 6 – Remove Room or Suite

Click Remove next to the room or suite you would like to remove. 

The list only shows rooms/suites with no assigned work. 



Section 6 – Remove Room or Suite

Select Remove Selected Room.



Section 6 – Remove Room or Suite

Review and/or edit the amendment cover letter, and click Submit. 

Once submitted a notification will display on the home page. 



Section 7AC – Add New Work Objective
(Technical Amendment) 



Section 7AC – Add New Work Objective 

Use the dropdown to select “Section 7AC – Add New Work Objective ”.

Complete your cover letter and click Ok. 



Section 7AC – Add New Work Objective 

Select Add Work, Add Work and Storage or Add Storage Only. 

Additional fields will become available based on your selection. 



Section 7AC – Add New Work Objective 

Select Add Work and Storage, use the dropdown to designate a biosafety Level, and 
additional biosafety levels if applicable.  Designate the Select Agent and Toxin. 



Section 7AC – Add New Work Objective 

Enter an objective of work and respond to the questions. Click Save and Return to 
Amendment. 



Section 7AC – Add New Work Objective 

Review and/or edit 
the amendment 
cover letter, and click 
Submit. 

Once submitted a notification will display on the home page. 



Section 7AC – Modify Work Objective
(Technical Amendment) 



Section 7AC – Modify Work Objective

Use the dropdown to select “Section 7AC – Modify Work Objective”. Select the
work objective, enter your cover letter and click Ok. 

The work objective 
number can be found in 

Section 7AC. 



Section 7AC – Modify Work Objective

You will be taken directly to the selected work to edit. In the example below, James 
Johnson was added as a PI.   

The Section 7AC – Modify Work Objective allows you to modify the secondary biosafety 
level(s), agents/toxins, principal investigator and buildings/rooms. 



Section 7AC – Modify Work Objective

You can also edit the objective and questions related to the work.  

Enter edits in 
the text box to 
reflect desired 
change(s).

Click or type 
information 
directly to edit 
responses.



Section 7AC – Modify Work Objective

Enter changes, and click Save and Return to Amendment. 

Once submitted a notification will display on the home page. 

Review and/or edit the 
amendment cover 
letter, and click Submit. 



Section 7AC - Remove Approved Work Objective
(Technical Amendment) 



Section 7AC - Remove Approved Work Objective 

Use the dropdown to select “Section 7AC – Remove Approved Work Objective ”. 
Select the work objective, enter your cover letter and click Ok. 



Section 7AC - Remove Approved Work Objective 

Select Remove to remove the work. 



Section 7AC - Remove Approved Work Objective 

Click Save and Return to Amendment. 



Section 7AC - Remove Approved Work Objective 

Review and/or edit the amendment cover letter, and click Submit. 

Once submitted a notification will display on the home page. 



Additional Assistance 

 The eFSAP Resource Center has resources to assist with the use of eFSAP. 

 For technical assistance with eFSAP, or for assistance with the Secure Asset 
Management System  (SAMS), please submit a help request ticket at eFSAP 
Customer Support Request Form, email eFSAPSupport@cdc.gov, or call 1 (877) 
232-3322.

 For all other inquiries regarding your entity’s registration, please contact your 
designated FSAP point of contact (POC).

https://www.selectagents.gov/efsap.html
https://www.selectagents.gov/supportform-efsap.html
mailto:eFSAPSupport@cdc.gov
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